
Member or Staff Officer Report Form 
Please complete this form to file a report. It should be completed prior to each month’s 
flotilla meeting.   
 
Date: 
 
From:     Email: 
 
Office: 
 
To:     Email: 
 
 
Subject: 
 
 
1. Accomplishments since last report 
 
 
 
 
 
 
2. Plans for future activities 
 
 
 
 
 
 
3. Problems  / Concerns / Issues 
 
 
 
 
4. Recommendations 
 
 
 
 
5. Misc. information 
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